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HNOJIUTUKA
00padoTku nepcoHaabHbIX AaHHbIX MBOY Bocxogosckoii B(C)L npu UY
1. O0mue mos0:xkeHUs

1.1. Hactosmas nmonutuka o6padotku nepcoHanbubix qaHHsix MBOY Bocxomosckoit B(C)LI
npu UV (nanee — Ilonutuka) ompenensier 1neau oOpabOTKH NMEPCOHAIbHBIX JaHHbBIX, KaTETOpUU U
nepeyeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHATbHBIC JaHHBIC
KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKM MX OOpaOOTKH M XpaHEHUS, MOPSIAOK YHUYTOKCHHS
MEPCOHAIBHBIX JAHHBIX MIPHU JOCTHKEHHUH 1eJIei uX 00paboTKU WK IPU HACTYIUUICHUH WHBIX 3aKOHHBIX
ocHoBanuit B MBOY Bocxonosckoit B(C)I mpu UV (nanee — Llkoina).

1.2. JlokanpHble HOPMATHBHBIE aKThl M WHBIE JOKYMEHTHI, periiaMeHTUpYIoLe 00paboTKy
MepCOHANbHBIX NaHHBIX B [1Ikome, pa3pabdaTeiBatoTCs ¢ y4eToM nonoxkeHuid [lomuTuku.

1.3. MleiictBue IlonmuTvku pacnpocTpaHsieTCs Ha IMEepCOHaNbHbIE NaHHble, KoTopble lllkomna
00pabaThIBaeT ¢ UCIOJB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEJICTB aBTOMATHU3AIINH.

1.4. B [lonuTuke nCnonb3y0TCs CAEAYIONINE MOHITHS:

. MePCOHANIbHBIE JIAHHBIE — JTI00ast HHPOpPMAIHs, OTHOCAIIASACS TPSIMO WM KOCBEHHO K
OTpeieIEHHOMY WM ompefensieMoMy (hru3ndeckoMy Uiy (CyOBeKTy MepCOHAIbHBIX TaHHBIX);
. MEPCOHANIbHBIE JIaHHBIE, pa3pelIeHHbIE CYOBEKTOM TMEPCOHAIBHBIX JAHHBIX IS

pacrpoCTpaHeHHs, — IIePCOHAJIbHBIE JaHHbIC, JOCTYIl HEOrpaHMYEHHOI0 Kpyra JHIL K KOTOpPBbIM
MPEIOCTABIIEH CYObEKTOM MEPCOHANBHBIX JaHHBIX ITyTEM JJauM corjacusi Ha 00pabOTKy MepCOHaIbHBIX
JTAHHBIX, Pa3peUICHHbIX CYOBEKTOM IEPCOHANBHBIX JaHHBIX JJI PAclpOCTPaHEHUs B MOpSJKe,
npeaycMmoTpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. OlepaTop TNepCOHANbHBIX JaHHBIX (omeparop) — Ilkona — ropuanyeckoe IHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYTMMHU JIUI[AaMH OpraHu3yollee U (WiIM) OCYLIECTBIISIONIEE
00paboTKy MEePCOHATBHBIX JaHHBIX, OINpeeIstolee Iean 00padoTKH MePCOHAIBHBIX JaHHBIX, COCTaB
NEPCOHAIBHBIX JAHHBIX, MOJJIeXKAIIUX O00paboTke, JeHCTBUS (Omepanuu), COBEpIIAEMbIE C
MEPCOHAIBHBIMU JIaHHBIMU;

. 00paboTKa repcoHalbHbBIX IaHHBIX — JefcTBHE (Onepalins) UIH COBOKYITHOCTb IEHCTBUI
(omepanuii) ¢ mNepcOHATbHBIMU JaHHBIMU C MCIIONB30BaHMEM M 0e€3 HCIOJIb30BaHUSA CPEICTB
aBTOMAaTH3alllK, BKIO4Yas cOOp, 3amuCh, CHUCTEMATH3alMIO, HAKOIUJIEHWE, XpaHEHUE, YTOYHEHHE
(oOHOBEHME, HM3MEHEHHWE), U3BJIEUYEHHE, HCIOIb30BaHME, Hepeaady  (paclnpocTpaHEeHHE,
MpeaocTaBlIeHue, JOCTYI), 00e3TNUNBaHNEe, OJIOKUPOBAHKE, YIAICHHE, YHUITOKEHNUE;

. aBTOMATHU3UpOBaHHAsT 00pabOTKa MEPCOHANBHBIX aHHBIX — 00pabOTKa MEePCOHATBHBIX
JIAHHBIX C TIOMOIIBIO CPEJICTB BBIYNCIUTEIHHON TEXHUKH;

. pacmnpocTpaHeHHe MEPCOHANBHBIX JAHHBIX — JCWCTBUS, HAMPABICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KpPYTY JIUIL;

. MPEIOCTaBIICHUE TEePCOHANBHBIX JAHHBIX — JEHCTBHS, HANpPaBICHHBIC HAa PACKPBITUE

MEPCOHAIBHBIX JaHHBIX OMPEICTICHHOMY JIUITY WIH ONPEICICHHOMY KpPYTY JIUIL;



. OJIOKMpOBAaHHWE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TpEKpalieHne o00paboTKH
NEPCOHANBHBIX JTAHHBIX (32 MCKIIOYEHHUEM CIIydaeB, eciid o0paboTka HeoOXoauma Ui YTOYHEHHUS
HEPCOHAIbHBIX JAHHBIX);

. YHUUYTOXKCHUE TEPCOHABHBIX JAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTb COJIEp’KaHME IEPCOHAJIBHBIX JAHHBIX B HMH(OPMAIMOHHON CHUCTEME
NEPCOHAIBHBIX JAaHHBIX M (WIM) B pe3yjbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepuaibHble HOCUTEIH
NEPCOHAIbHBIX JAHHBIX;

. 00e31MYrBaHe IEPCOHANIBHBIX JaHHBIX — JIEHCTBUS, B PE3YyJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIHOJIb30BaHUS ONOJIHUTEIBHON HH(POPMALUU ONPENeIUTh NPUHAAIEKHOCTh
NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NMEepPCOHAIBHBIX JaHHBIX;

. MH(POPMALIMOHHAs CHCTEMa MEePCOHAIBHBIX JAHHBIX — COBOKYITHOCTb COZEP KALIUXCS B
0a3ax JaHHBIX MEPCOHAJIBHBIX MTAHHBIX M O0ECHEUMBAIONIMX HX OOpabOTKy HH(OPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJCTB;

. TpaHCTpaHUYHAs Iepe/ladya MePCOHAIbHBIX JaHHbIX — Mepeiada NepCOHATbHBIX TAHHBIX
Ha TEPPUTOPUI0 MHOCTPAHHOIO TIOCYJapcTBa OpraHy BJIACTH HHOCTPAHHOIO TOCYAApCTBa,
MHOCTPaHHOMY (PM3UYECKOMY JIUIY WJIM MHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. lIkosa KaK orneparop MNepCOHAIBHBIX TaHHBIX 00s3aHa:

1.5.1. CobmoaTh KOH(pUICHINATBHOCTD IEPCOHATLHBIX TAHHBIX, @ UIMEHHO HE PACIIPOCTPAHSTh
HepCOHAbHbIE JJAHHbIE M HE NEePeAaBaTh UX TPEThUM JiMIaM 0e3 coryacusi cyObeKTa NepCOHaNIbHbIX
JAHHBIX WJIM €r0 3aKOHHOIO MIPEICTaBUTEINS, €CIIM NHOE HE MPETyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.2. OGecneunth CcyOBEKTaM IEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM MPEJCTaBUTENISIM
BO3MO)XHOCTh O3HAaKOMJIEHUSI C JOKYMEHTAaMU M MaTepuaiaMM, COACpKallUMU HX IEpCOHAJIbHBIC
JTaHHBIE, €CJIM MHOE HE MPEAyCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3bsicHATh CyObEeKTaM MEpPCOHAIbHBIX JaHHBIX, WX 3aKOHHBIM IMPEICTABUTEISAM
IOPUJIMYECKHE TIOCIIECTBUS 0TKa3a MPel0CTaBUTh IEPCOHAIIbHBIE IaHHbIE.

1.5.4. brnokupoBaTh UM yAalATh HEIPAaBOMEPHO oOpaldaThIBa€Mble, HETOUHBIE NTEPCOHATbHBIE
JaHHbIe 1100 00ecneuuTh UX OJIOKUPOBAHHUE WIH yJaJIeHHE.

1.5.5. IlpekpaTuth 00pabOTKY M YHHUYTOXHUTH WKW OOE3JIMYUThH MEPCOHATBHBIC JaHHBIE JTHOO
o0ecrneunTh MpeKpalieHne oopaboTKH M YHUUTOXKEHUE WM 00€3MYMBaHUE MEPCOHAIbHBIX JaHHBIX
IPU JOCTHKEHUH LIETH UX 00pabOTKH.

1.5.6. Ilpexkpatute 00pabOTKYy NEpPCOHANBHBIX JAHHBIX WJIH OO0ECIeYUTh MpeKpalieHue
00paboTKH MEePCOHATIBHBIX JaHHBIX B CIydyae OT3bIBa CyOBEKTOM MEPCOHAIbHBIX JAaHHBIX COIJIACHs Ha
00paboOTKy €ro NepcoHaIbHBIX JAHHBIX, €CJIM HHOE HE PElyCMOTPEHO JJOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPUOOpPETATENIEM WM MTOPYUYUTETIEM 110 KOTOPOMY SIBIISIETCA CyOBEKT MEPCOHANBHBIX JaHHBIX,
WIN UHBIM coriamenneM Mexay 1Ikonoit u cyObekToM nepcoHaabHbIX JaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIWMBIE W JOCTATOYHBIC MJII OOECNEYEHUs BBIMOTHEHUS
00s13aHHOCTEH, MPEeIyCMOTPEHHBIX 3aKOHOM M NPHUHATHIMH B COOTBETCTBUM C HMM HOPMAaTHBHBIMU
IPaBOBBIMHU aKTaMH.

1.6. lIkona Brpase:

1.6.1. CamoCTOSTENHHO ONMPEEIATH COCTAB U MEPEYCHBb MEP, HEOOXOIUMBIX M JOCTATOYHBIX JIJIsI
o0ecrieyeHns BBIMOJIHEHUS 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B COOTBETCTBUU
C HUM HOPMATHBHBIMH IPAaBOBBIMU aKTaMH, €CIM WHOE HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM O
NEPCOHANBHBIX JAHHBIX.

1.6.2. Hcnonp30BaTh MNepcOHalbHbIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX 0€3 HX
COIJIacHsl B CIIy4asx, MPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocraBisiTh NMEepCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, PeayCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

1.6.4. Ilopyuuth 00pabOTKYy MEPCOHANbHBIX JAHHBIX JAPYroMy JIMIy C COrjlacusi cyObeKTa
NEPCOHANBHBIX JAHHBIX, €CIM HMHOE HE MPEeIyCMOTPEHO (QenepaibHbIM 3aKOHOM, Ha OCHOBAHHMHU
3aKJII0YaeMOr0 € 3TUM JIMLOM J1oroBopa. JInio, ocymiecTnistomnee o0padoTKy NepCOHANbHBIX JaHHBIX
o nopyuenuto LIkosnsl, 00s3aH0 cOOII0JaTh MPUHILIUIIBI U TTPaBHIIa 00paOOTKU MEPCOHATBHBIX TAaHHBIX,
IPEIyCMOTPEHHBIE 3aKOHOM, COOII0IaTh KOH(DUIECHIINAIBHOCTD EPCOHATIBHBIX JaHHbIX, IPUHUMATh



HE0OXO0JUMbIE MEpPbI, HAMPaBJIECHHbIE HA OOECIIeUeHrE BhITIOTHEHHS 00S3aHHOCTEH, TPEeTyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHUKH, COBEPUICHHOJETHUE YYalllUEeCs, POAUTEIN HECOBEPIICHHONETHUX yUaIluXxcs,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CyObEKThI IEPCOHAIBHBIX JAaHHBIX) 00S3aHbI:

1.7.1. B cnydasx, NOpeAyCMOTPEHHBIX 3aKOHOJATEJIbCTBOM, TNpeaocTaBiaTh lllkoie
JIOCTOBEPHBIE MIEPCOHAIIbHBIE JaHHBIE.

1.7.2. I1pn u3MeHEeHUH TIEPCOHATIBHBIX JTJAHHBIX, 00HAPYKEHHUH OIMOOK UM HETOYHOCTEH B HUX
He3aMeUTUTEIBHO coo0maTh 00 3ToMm Ilkore.

1.8. CyOBeKThI mepCcOHAIbHBIX JaHHBIX BIIPABE:

1.8.1. [Tomy4ats uHGOpMAIHIO, KACAIOIIYIOCS 00pabOTKH CBOUX MEPCOHATBHBIX JAHHBIX, KPOME
ClIy4aeB, KOT/Ia TaKOM JOCTYIl orpaHuueH ¢eaepaibHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBats oT IlIKONIBI YTOUHUTH MEPCOHATBHBIC JAHHBIC, OJIOKUPOBATh UX WIH
YHUYTOXXUTh, €CIU IEpPCOHAJIbHbIC JaHHbBIC SBISAIOTCS HEMOJHBIMU, YCTapeBIIMMH, HETOYHBIMH,
HE3aKOHHO ITOJIy9€HHBIMHU HITH HE SIBISIFOTCS HEOOXOIMMBIMU JIJIs1 3asIBIICHHOH 1IeTT 00paboTKH.

1.8.3. JlonoNMHUTh MEepCOHANBHBIEC JaHHBIE OLICHOYHOTO XapaKTepa 3asBICHUEM, BhIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBats AeiictBus uiau 6e3nerictBue 1Ikomnbl B yIoJIHOMOYEHHOM OpraHe 1o 3alIuTe
IIpaB CyObEKTOB MIEPCOHANBHBIX JJAHHBIX WK B CyJ1I€OHOM HOPSJIKE.

2. [IpaBoBbIe OCHOBAHUA 00PA0OTKH MEPCOHATBbHBIX JAHHBIX

2.1. IIpaBoBBIMU OCHOBaHUSIMU 00paOOTKU MEPCOHANBHBIX JAaHHBIX B [lIkone sBist0OTCSA ycTaB u
HOPMAaTUBHBIE MPABOBBIC AKThI, JJIS UCHOIHEHHUS KOTOPBIX M B COOTBETCTBUHM C KOTOpbiMHU Illkoma
OCYILECTBIISIET 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE:

. TpynoBoil KOJEKC, HMHbIE HOPMATHUBHBIE MPABOBBIE AaKThl, COJEPKAIIUE HOPMBbI
TPYZIOBOTO TpaBa;

. bromxeTHBIN KOACKC;

. Hanorossrit kogekc;

. I'paxknaHCKHil KOJEKC;

. CeMelHbBIA KOOEKC;

. @®enepanbHblii 3akoH oT 29.12.2012 Ne 273-@3 «0O6 obpa3oBanun B Poccuiickoit
®denepannm» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHBHBIC MTPABOBBIE aKThI;

. COIIMAIbHOE, IEHCUOHHOE M CTPAaXxOBOE 3aKOHOAATeNbCTBO Poccuiickoit deneparuy;

. 3aKOHO/IATENLCTBO B cdepe 0e30macHOCTH, B TOM YHCIE aHTUTEPPOPHUCTHUECKON
3aMIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBAaHMSIMH 00paOOTKHU MEPCOHATIbHBIX JaHHBIX B I1Ikose Taxke sSBISIOTCS
JIOTOBOPBI ¢ (PM3UYECKUMU JIMIIAMU, 3asBJICHUS (COINIAacusi, TOBEPEHHOCTH) YYallUXCs M POJUTENeH
(3aKOHHBIX  TpPEACTABUTENEH) HECOBEPIICHHOJIETHUX  Yy4YallluXcs, corjiacus Ha 00paboTKy
NEPCOHAIBHBIX JaHHBIX.

3. Heau o0padOTKM NEPCOHAIBHBIX JAHHBIX, X KATErOpMM H IepedYeHb, KATErOpHHU
cy0BeKTOB, NEePCOHAIbHBIC JaHHBbIC KOTOPBHIX 00padaThIBAIOTCH, CIIOCO0BI, CPOKH UX 00padOTKH
U XpaHeHUs1, NOPSA0K YHHUYTOKEHHUs ePCOHATbHBIX JaHHBIX

1. Hean o0padoTkuM: opraHu3amus 00pPa30BaTeJbHOU JeSTEJLHOCTH MO 00pa3oBaTelbHbIM
NMPOrpaMMaM Ha4vaJIbHOr0 0011ero, OCHOBHOIO 001Iero M cpeaHero oomero o0pa3oBaHmus,
JAOMOJIHUTEILHBIM 00111€00pa3oBaTeIbHBIM POrPaMMam

Kareropun [TepcoHanbHbIE TaHHBIE CnenunanbHbie
JTAHHBIX JTaHHbIE
ITepeuenn . (bamunus, UMs, OTYECTBO; CBenieHus 0 COCTOSTHUU 370POBbsI
JTAHHBIX . T0J1;
. TPaKJIAHCTBO;
. JlaTa ¥ MECTO POXKJICHNUS;
. nzobpaxxenue (pororpadus, Buieo);




. IMaCIIOPTHBIC JaHHBIC,

. ampec  pErucTpald 10 MECTy
KHUTEIILCTBA;

. azpec paKTUYECKOro MPOKHUBAHUS;

. KOHTaKTHbIE JaHHBIC,

. VHJIUBUyaJIbHbBIN HOMEDP
HaJIOTOIUIATEIIbIIHKA;

. CTPaxoBOW HOMEp HWHIUBHUIYyaJIbHOTO
nunesoro cuera (CHUJIC);

. CBEJICHHUS 00 yCIIEBaEMOCTH
oOywaromerocss ¥ Jpyrue CBEJICHMUS,
oOpasyrompecss B  IPOIECCe  pealn3aliu
00pa3oBaTeNbHON POTPAMMBI;

. WHBIC HIepCOHAJIbHbIC JTaHHBIE,
MPEIOCTABIIIEMbIE  (U3WYCCKUMHU  JIMIIAMH,
HEOOXOMMBIE /ISl 3aKJII0UYEHHS] U UCTIOTHEHUS
JIOTOBOPOB, UCTIOJIHCHHUS HOPM

3aKOHOJATENHCTBA B chepe 00pa3zoBaHUs

Kareropuu OOyuaromuecs, X poJAUTENH (3aKOHHBIE MPEACTAaBUTEIN )

CyOBEKTOB

Crioco6b1 ABTomaTtu3upoBaHHas 00paboTka 1 0€3 cpeicTB aBTOMAaTU3al1H, B TOM YHUCIIE:

00paboTku . MOJlyYeHHE IEePCOHANbHBIX JaHHBIX B YCTHOM W NHMCbMEHHOH Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JaHHBIX;
. BHECEHMUS IEPCOHATIBHBIX IAHHBIX B )KyPHAJIbI, peeCTpbl U HHPOPMALIMOHHBIE
CUCTEMBI U TOKYMEHTHI 1IKOBI.

Cpoxu B teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI

00paboTku

Cpoknu B TedyeHne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYpOW NIeNl B 3aBUCHMOCTH OT THIIA

XpaHEHHUS JOKYMEHTa, B KOTOPOM COJIepXKAaTCsl IEPCOHANIbHBIE JJaHHbIE

[Mopsimox B coorBerctBun ¢ IlopsiikoM YHUYTOXXEHHUS M OO€3JIMUYMBAHUS IEPCOHAIBHBIX

YHUUYTOXKEHUs | AaHHBIX [LIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTES TIEPCOHAIBHBIX JTaHHBIX

2. Heabp o0paGoTku: BbINOJHEHMS (YHKUMII M NOJHOMO4YHMI paloToaareisi B TPYAOBBIX
OTHOLICHHSAX, B TOM YHCJIe 00S3aHHOCTEH M0 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Cneunanbssle | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE

ITepeuenb . (hamMuus, ©Msi, OTYECTBO; Ceenenns o | U3o0OpakeHue Ha
JAHHBIX . T0JI; COCTOSTHUU ¢oro U

. IpaXx/1aHCTBO; 3J10pOBbSA BUJICO3AINCH,

. JlaTa U MECTO POXKACHMUS, IIOJIyYEHHBIX €

. nzobpaxenue (pororpadus); Kamep

. MaCIIOPTHBIE JAHHBIE; HaOIIoACHUS

. aJpec  pErucTpalud IO  MECTy

KUTEIbCTBA;

. azpec (PaKTUYECKOTO MPOKUBAHUS;

. KOHTAKTHBIC JAHHBIC,




. WHIMBHUTY ATbHBIN HOMED

HaJIOrOILIaTeIIbIINKA;
. CTPaxoOBOH HOMEpP WHIAMBUAYAIHLHOTO
nunesoro cuera (CHUJIC);

. CBEJICHUS 00 o0pa3zoBaHMH,
KBaIM(pUKAIIH, npodecCHOHATLHOM
MTOATOTOBKE M MOBBIIICHUN KBATU(PUKAIIUH;

. CeMEMHOE IOJ0KCHHUE, HAIMUUe AeTel,
POJICTBEHHBIC CBSI3H;

. CBEJICHUS O TPYJOBOM IEATEIHHOCTH, B

TOM 4MCJIE HAJIMYUE MTOOLIPEHUN, HarPAKICHUN
U (MIM) AUCUUIUIMHAPHBIX B3BICKAHHIA;

. JAHHBIE O PETUCTpAINK Opaka;

. CBEJIEHUS] O BOUHCKOM YYeTe;

. CBEACHHS 00 UHBAJIMIHOCTH,

. CBezleHUs 00 y/epKaHUM aTHMEHTOB;

. CBEICHUSI O JO0XOJIe C IMPEAbIAYIIEro
MecTa paboThI;

. UHBbIE [IEPCOHAJIbHBIE JTaHHBIE,
IIPEOCTaBIIIEMbIE paboTHUKaMHU B
COOTBETCTBUM C TpPEOOBAHUAMU TPYAOBOIO
3aKOHOJATEIbCTBA

Kareropun
CyOBEKTOB

PaGoTHuku, kKaHIUIATH HA pabOTY (COMCKATEINN)

Cnoco0sI
00paboTku

ABTomaTtu3upoBaHHas 00paboTKka U 0€3 cpecTB aBTOMAaTU3aIlH, B TOM YHUCIIE:

. MOJlyYeHHE NEepPCOHANbHBIX JaHHBIX B YCTHOM W NHMCbMEHHOH Qopme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

. BHECEHUS IEPCOHAIIBHBIX IAHHBIX B )KyPHAJIbI, peeCTpbl U HHPOPMALIMOHHBIE
CHUCTCMbI U TOKYMCHTEIL Ixos1

Cpoxku
00paboTku

B Teuenme cpoka nefcTBHs TpyROBOro AOrosopa. s KaHAMIATOB — B TEYEHHUE
CpoKa, HEOOXOJUMOT0 Il PACCMOTPEHUS KaHIUAATYphl U 3aKIIOUEHHSI TPYI0BOTO
J0roBOpa

Cpoxku
XpaHEHHUs

B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypOH JeN B 3aBUCHMOCTH OT THUIIA
JOKYMEHTa, B KOTOPOM COZICpXKaTCsI TIePCOHATbHBIC JIAHHBIC, B TOM YHCIIE B COCTaBE
JAYHBIX 1ei1 — 50 ner

ITopsimok
YHAUYTOXKEHUS

B cootBercTBUU C HOpHIIKOM YHUYTOKCHUA U 00e3TMYBaHUS MEPCOHATIBbHBIX
JaHHBIX IIIK07BI B 3aBUCHMOCTH OT THIIA HOCUTEIISA IEPCOHANIBHBIX JAHHBIX

3. Hean

o0paldoTku: peaau3anusi TI'PaKIAHCKO-NPABOBLIX JA0rOBOPOB, CTOPOHOIA,

BbIroioNpuoOpeTaTe/ieM WM Moay4daresaeM KOTopbix siBiasiercs [llkona

Kareropun [IepconasibHBIE JaHHBIE

JAHHBIX

ITepeuenn . (bamunus, UMs, OTYECTBO;

JTAHHBIX . MacHOpTHHIE JaHHBIE;
. azipec peructpauuu 1 (Win) GakTHYECKOro MpoKUBaHUS;
. KOHTAaKTHBIC JaHHBIE;

o VHIMBUyaJIbHbI HOMEP HaJIOTOILIATEIIbIINKA;




. HOMEp PacueTHOTO CYETa;
HOMEp OaHKOBCKOM KapThl;
UHbIC MEPCOHANBHBIC JAHHBIC, MPEIOCTABISIEMble (U3NYCCKHUMH JIUIIAMH,

HCO6XOI[I/IMBIG JJIA 3aKIIFOYCHUS U UCITOJIHCHUA JOTOBOPOB

Kateropun KonTparenTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTkH . MOJy4YeHHE NEepPCOHAJIBHBIX [AHHBIX B YCTHOH W TNHCHMEHHOH (opme
HETOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
. BHECEHHSI IEPCOHAIBHBIX IAHHBIX B )KypHAJIBI, PEECTPbI K HH(POPMAIIMNOHHEIE
CUCTEMBI U TOKYMEHTHI L1IKOJbI
Cpoku B Tedenue cpoka, HEOOXOIMMOTO JIJIsl HCIIOJTHEHHS 3aKJII0YSHHOTO JIOTOBOpA
00paboTKu
Cpoku B tedyeHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYpOW JIeJI B 3aBUCHMOCTH OT THIIA
XpaHeHUsI JIOKYMEHTa, B KOTOPOM COJIEpKaTCs epCOHAIIbHbIEC JaHHBIC
[Mopsnok B cootBerctBum c [lopsinkoM yHMYTOKEHHS W OOE3IMYMBAHUS TIEPCOHATBHBIX
YHUYTOXKCHUsI | MaHHBIX [LIKOJIBI B 3aBUCHMOCTH OT THIIAa HOCUTEJISI IEPCOHAIBHBIX JaHHBIX

4. llean o6padoT

KH: o0ecrieueHue 0e30MacHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
[Tepeuenn . (dbamunus, UM, OTYECTBO;
JAaHHBIX . MIaCIIOPTHBIE JAHHBIE;
. azpec peructpanuu u (M) GakTUIeCKOro MpoKUBAHUS,
. KOHTAKTHBIE JaHHBIE
Kareropun ITocerurenu Ikomel
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTkH . MOJlyYeHHE NEepPCOHANbHBIX JaHHBIX B YCTHOM W NHMCbMEHHOH Qopme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
. BHECEHHUS NIEPCOHATIBHBIX IAHHBIX B )KyPHAJIbI, peeCTpbl U HHPOPMALIMOHHBIE
CUCTEMBI U TOKYMeHTHI LIIkobI
Cpoxnu B teuenne nepnona Hax0XKIEHUS OCETUTENS HA TeppuTopuu LIKoms!
00paboTku
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypO#l JeN B 3aBUCHMOCTH OT THIIA
XpaHEeHus JOKYMEHTA, B KOTOPOM COJIEP>KATCsl IEPCOHANIBHBIE JaHHBIE, B TOM YMCJIE MUHUMYM
30 qHEl B OTHOIICHWH 3aMMCEe KaMep BUICOHAOIIOICHHS
[Topsanox B cootBerctBuu c IlopsakoM yHUYTOXKEHHS M OO€3TUYMBAHMS MEPCOHATBHBIX
YHUUTOXXEHUS | naHHBIX [1IKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANIBHBIX TAHHBIX

4. YcaoBusi 00padoTKH NEePCOHAIBHBIX JAHHBIX

4.1. lIkomna ocymiecTBIseT cOOp, 3aIUCh, CHCTEMATH3aIINI0, HAKOIIJIEHNE, XpaHEHUE, YTOUHEHUE
(oOHOBIEHME, WM3MEHEHHWE), U3BICYEHHE, HCIONB30BaHME, Hepeaady  (pacnpocTpaHEeHHE,
IPEOCTaBIEHHUE, JOCTYIT), 00€3In4rnBaHue, OJIOKUPOBAHKE, yIAJIEHUE U YHUUTOXKEHHUE IEPCOHATBHBIX



JaHHBIX B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O TIIE€PCOHAIBHBIX JAHHBIX M JIOKAJIbHBIMU
HOpMaTUBHBIMH akTamu LIIKOJBI.

4.2. Bce nepconanpubie aanHble [lIkona momyyaeT oT cyObeKkTa NMEpCOHAIBHBIX JTaHHBIX, a B
cilydasix, KOrJa CyOBEKT NEepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIIETHHH, — OT €ro pojauTeneit
(3aKOHHBIX MPECTABUTEIICH ).

4.3. Tlomyuenue o0 0OpabOTKy TMEPCOHANBHBIX JAHHBIX, PAa3PEHICHHBIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX JUIsl pacnpocTtpaHeHus, lllkona ocymecTBisieT ¢ coOMIOICHUEM 3alpeToB U
YCIIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4, [lIxoya oOpabaThIBaeT EPCOHATLHBIC TaHHBIE:

. 0€3 UCIOIb30BaHUS CPEJCTB aBTOMATU3ALINN;

. C HCIIOJIb30BAHMEM CPEJCTB aBTOMAaTH3alMM B IporpamMmax M HH(OPMAaLHOHHBIX
cucTemax: «JIEKTPOHHBIN KypHal U JHEBHUK», PI'MC «Mos mikonay.

XpaHeHHe MepCOHANbHBIX JaHHBIX:

4.5.1. [lIxosa XpaHUT MEPCOHAIIbHBIC IAHHBIE B TCYEHHE CPOKA, HEOOXOAMMOTO JJIsSI JOCTHIKEHUS
1enel nx oopaboTKH, a JOKYMEHTHI, COJIeprKallie ePCOHANbHbBIE TaHHbIE, — B TEYEHHE CPOKA XPAHEHHUS
JIOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKJIATYPOH €I, C yU€TOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. llepconanpHble AaHHBIE, 3a(PUKCHPOBAHHBIE Ha OYMa)XHBIX HOCHTENSAX, XPAHATCS B
3anvMpaeMsbIx mkagdax Ju0o0 B 3aIIMPAEMBIX IOMEIIEHHSIX, TOCTYT K KOTOPBIM OIPaHHYEH.

4.5.3. IlepconanpHble AaHHbIE, 00pabaThIBaEMble C MCIOIB30BAHUEM CPEACTB aBTOMATHU3AIINH,
XPaHATCS B TAKOM TMOPSIAKE U HAa YCIOBUAX, YTOOBI UCKIIFOUUTh HEMTPABOMEPHBIN WITM CITyYalHBIN TOCTYII
K HUM, YHUYTOXEHHE, U3MEHEHHE, OJTOKMpOBaHUE, KOMUPOBAHUE, IPEIOCTABIICHUE, PACIIPOCTPAHEHHE
MEPCOHANIbHBIX JAHHBIX, @ TAK)KE€ WHBIC HEMPABOMEPHBIC ACHCTBUS B OTHOIICHUU TMEPCOHATBHBIX
JAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 3a 00Pa0OTKY MEepCcOHaNbHBIX JAaHHBIX B IlIkome, mpekpamarmT ux
00pabaThIBaTh B CAEAYIOLIUX CIyYasx:

. JOCTUTHYTHI 1IeJIn 00paOOTKH MEPCOHAIbHBIX TaHHBIX;

. UCTEK CPOK JIeMCTBUS coriacus Ha 00paboTKy MepCOHaIbHbBIX JAHHBIX;
. OTO3BaHO COIJIacue Ha 00pabOTKy NMEePCOHANBHBIX JaHHBIX;

. 00paboTKa NepCOHANBHBIX TaHHBIX HEPaBOMEpHaA.

4.7. Ilepenada nepcoHAIbHBIX JAHHBIX:

4.7.1. llIkona obecrneynBaeT KOHPHUACHINATHLHOCTh TEPCOHATBHBIX JaHHBIX.

4.7.2. lllkona nepenaet NepcoHaANbHBIC JAaHHBIE TPETHUM JIUIAM B CICAYIOIMIMX CIydasx:

. CyOBEKT MEPCOHANBHBIX JAHHBIX JIaJl COTJIacHe Ha Mepeaavyy CBOUX JaHHBIX;

L] nepeaaTte JaHHbIC HCO6XOI[I/IMO B COOTBETCTBUU C TpC6OBaHI/I$IMI/I 3aKOHOJAaTCJIbCTBA B
paMKax yCTaHOBJICHHOU MPOLEAYPHI.

4.7.3. llIkona HE OCYHIECTBIISET TPAHCTPAHUYHYIO TIepeiavy MepCOHANBHBIX JaHHBIX.

5. Axkryanu3zanus, UCHpaBiieHUe, ylaJieHHe M YHUYTOKeHHEe INEePCOHAJBHBIX JAAHHBIX,
OTBETHI HA 3aMPOCHI CYObEKTOB NMEPCOHATBHBIX TAHHBIX

5.1. B cnyuae mnpenocTaBieHHs CYOBEKTOM TMEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
MNpEaACTaBUTCIIEM CbaKTOB O HCIMOJIHBIX, YCTApCBIINX, HCAOCTOBCPHBIX WM HC3aKOHHO IMOJTYYCHHBIX
nepcoHaNbHBIX JaHHBIX [IIKoNa akTyanu3upyerT, UCIIPaBIIsIeT, OMIOKUPYET, YAANSET WU YHUITOKACT UX
H YBCIAOMIISIET O CBOUX HeﬁCTBHﬂX CY6T)CKT3 NEPCOHAIBHBIX JaHHBIX.

5.2. llpu pocTmxeHuu 1eneil 0OpadOTKH MEPCOHANBHBIX JAaHHBIX, a TAK)KE B CIydae OT3bIBa
CY6T)€KTOM NEPCOHATIBHBIX JAaHHBIX COIJIaCHUA Ha 06pa60TI<y NEPCOHATIBHBIX JAHHBIX IEPCOHAIBHBIC
JTaHHBIE TIOJIEKAT YHUUTOXKESHHIO, €CITH MHOE HEe TIPEyCMOTPEHO TOTOBOPOM, CTOPOHOH, MOTydaTeaemM
(BBIrOIOTIPHOOpPETATEIEM) [TO KOTOPOMY SIBJISIETCS CYOBEKT NEPCOHANIBHBIX JaHHbBIX.

5.3. YHUYTOXEHHE JOKYMEHTOB (HOCHTENeH), COoAep)KaluX TIEepPCOHANbHBIE JlaHHBIE,
MMPONU3BOAUTCA B COOTBETCTBHUH C HOp?IJIKOM YHUYTOXKCHHA U 00e3mnunBaHus NEPCOHAIIBHBIX JAHHBIX
I[ITxo7B!I B 3aBUCUMOCTH OT THIIA HOCUTEIS NEPpCOHANIBHBIX TAHHBIX, B TOM YHUCJIC MMyTCM HU3MCIIbUCHUA
nipenepe, CTupanus Wi GopMaTupOBaHUS SJICKTPOHHOTO HOCHTEIIS.



5.7. Ilo 3anpocy cyObeKTa MepCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO mpeacraButens [1lkona
cooOmmaer emy uHpopMalro 00 00padOTKe MEePCOHATBHBIX JTaHHBIX CYOBEKTa B CPOKU M B MOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOM.



